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Teacher’s Account

IO Administrator login

You are signed in as saud

min admin.

Open the Admin panel

Then, click the box at the top right.
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User Groups

On the

page,

click the + icon at the top right.

[0 Administrator login

?M 9 § g PR

You are signed in as saud

admin admin.
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Teacher’s Account

< Add User < Add User

USER DISPLAY DATA USER DISPLAY DATA

Image. Image
Default = Default =
Sereen Name * Screen Name *
Email Address * Email Address *
PERSOMAL INFORMATION PERSONAL INFORMATION
Language Job Title Language Job Title

Enter the required teacher information, then click 20 @ cedaedd Ul wliled! o

< Edit User teacher teacherl < Edit User teacher teacherl

General  Contact Preferences General  Contact Preferences
Informatior Information
Organizations Organizations
Organizations Organizations
Memberships ex e
ORGANIZATIONS eletlr ORGANIZATIONS et
Roles Roles ’
Profile and Dashboard This user does not belong to an organization. Profile and Dasht This user does not belong to an organization.
Password
Apps Apps

After assign the teacher to a specific organization. A Aol dalaie A Hlises Lladsg ey

General  Contact Preferences General  Contact Preferences
Information nformatior
Roles Roles
Organizations Organizations
Memberships Select Memberships T
REGULAR ROLES it 18 REGULAR ROLES i
Roles ’ Roles ’

Profile and Dashboard This user is not assigned any regular roles. rofle and Dashboard This user s not assigned any regular roles

Password Password
Apps Apps
'ORGANIZATION ROLES ORGANIZATION ROLES
his user does not belong to an organization to which an organization role can be assigned This user does not belong to an organization to which an organization role can be assigned.
SITE ROLES SITE ROLES

This user does n

elong to a site to which a site role can be assig: This user does not belong to a site to which a site role can be assigned

Select the elall Hes Hlis
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Teacher’s Account

Information
Organizations

Memberships

Roles
Profile and Dashboard
[ e

Apps

Password

PASSWORD

New Password *

Enter Again *

Cancel

auszull Jels <«

Create a password for the teacher. The Teacher’s Account is now ready.

Information

Password
Organizations
Memberships PASSWORD

Roles
New Password *

Profile and Dashboard

N
o0

SignIn

Welcome, Please enter your details.

Email Phone Number
Email Address
Enter your email address
Password
®
Forgot password?
Login
or login via

G Google ©) racevook ‘ Apple

# English

The teacher can login and start working.

l Password Enter Again *
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Teacher Dashboard
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Teacher Dashboard

The Events
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This section of the Teacher Dashboard shows events taking place

at the organization level
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Open the Admin panel, click the box at the top right.
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Applications  Commerce  Control Panel \1/,
USERS CONFIGURATION
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Teacher Dashboard n n] olall Lol wloglall 4ol

Uservent " * L] Uservent m 9‘
Event Name
Mational day Ul ki National day Ul sk
Independent National Day St cllall By independent National Day satas cllall sy
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appears (click the +icon at the top left). Syl L e g () &dle e il

@ @
< UserEvent [ < UserEvent gy

Event-Title Event-Title

Event Description * @ Event Description* @

Please enter a valid description for the default language: ar SA Please enter a valid description for the defauit language: ar SA.

Image

Image
‘ Select a ‘ select | | clean
Date-for-Event Date-for-Event
03/09/2025 [a} 03/09/2025 =}

() Is Event have specific timed? () Is Event have specific timed?

select-orgnization *

392 llall dmsly

To add an event, enter the following details: P ECAT P (YN

EventTitle Event Description lllustrative Image of the Event Event Date RUNESLF G FUINES Y9N NUINES 995 Sas) olgie

Select an Organization associated with the event, then click . The Event appears on the teacher’s page ol e Gl y BYRY-HIPCINE S PR IEPNENY Si
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Teacher Dashboard ln
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This section of the Teacher Dashboard

displays the Teacher’s Online Classes
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Messages View All 2ozl Goxe Syl
Sep 25 Yo a3
3 e ep P o ‘
Jedlcas Jlcas
& ahlan org_owner oz sl ahlan org_owner &
hi hi
- ¥ _—
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hello hello

This section of the Teacher Dashboard displays the il Gayls (e @lall as fglolgs cuddl 5 plall Sloglas do gl LaLd (e 6 3l 1

who have communicated with the teacher via messages.
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This section displays the sent by the Admin to the Platform Users.
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Teacher Dashboard

UserEvent

Event Name

93rd saudi National Day

organization-id

Open the Admin panel, click the box at the top right.

Applications 1/, Commerce

CONTENT
E-learning content
Asset Libraries
Centent Dashboard
Self Learning
Exams

Progiam
PrlbtiChatReports
Student Groups
Activity Trial
Question Bank
Survey

Contact Us Submissions

General Announcements 3\

Blog

Control Panel

PUBLICATIONS

Publications

WORKFLOW
Process Builder
Metrics

Submissions

SEARCH TUNING
Synonyms

Result Rankings

SEARCH EXPERIENCES

Blueprints

COMMUNICATION

SITES

KSGAAL

@ KSGAAL

@ saudi admin admin

Global

applications

general announcements

General Announcements

Filterand Order v |5

Public Announcement
General

Search for

The Add Announcements page appears
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UserEvent
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ST¥2 N X
Applications .1/, Commerce  Control Pane!

CONTENT PUBLICATIONS KSGAAL
E-learning content Publications
Asset Libraries @ RcAL

WORKFLOW -
Centent Dashboard @ saudi admin admin
Self Learning Process Builder
. Metrics Global
Program Submissicns
PeibtiChatReports

SEARCH TUNING
Student Groups.
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Activity Trial

Result Rankings
Question Bank
Survey SEARCH EXPERIENCES
Contact Us Submissions B
General Announcements
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Teacher Dashboard ln

< Add-Announcement

‘E Announcement-Body *

ispin

ANNOUNCEMENT-TYPE-CONFIGURATION

Select-Announces ment-Typ
General

To add an announcement, enter the following details:

Announcement Title Announcement Description

Announcement Type

Students receive all Announcements, while the teacher receives only General Announcements.

< Add-Anncuncement

ANNOUNCEMENT-TYPE-CONFIGURATION

Select-Announcer ment- Typ:
General
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Students’ Page ln

(O Dashboard (@ MyClasses &3 Students (Z) Archived Classes &3 Community

My Students

n Student Name Program/Level

o alaa mahmoud ali
x alaa@std.com

alaa mahmoud ali's Activity
teacher completed A from / il u jusd i

alaa mahmoud ali Performance -

This page lists the names of Students who have booked the teacher’s

Online Classes, including their program and current level.

Each Student’s progress in (Online Learning and Self-Learning

advancement, with completed lessons) is displayed.

The teacher can search for a specific Student using the search fields at
the top of the Teacher’s Page including (Student Name, Program, Level,
Course/Lesson)
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This Page displays the teacher’s Online Learning lessons including ool Loladl vy (e @daddl o950 dmiiall sda Y-

Viewing all submissions for student assignments and exams

(D) Dashboard MyClasses &3 Swdents (=) Archived Classes Q3 Community

Pt B a

My Classes st
Gen A g g2 b i 1432
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Each class has assignments and exams that are displayed on the Teacher’s Page. Holoauddl pea (oye) e yaill dislesg cplall wie ylas ollas |y Sl ly e Ggizms oy S

The teacher clicks “View all submissions”
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Previewing (correction) student exams

(O Dashboard (@) MyClasses &3 students [Z) Archived Classes &) Community

lgll - Submissions
Student Name Due Date Submitted at Action

5 abedstd 220a2025 03)ul 2025

The displays all students who have submitted
their exams. The teacher can preview (correct) each exam.

v

The assignment has been

successfully corrected!

PASS 2/4

After the teacher corrects the exam,

indicating whether the Student has passed or failed.
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Previewing (correction) student assignments

(© Dashboard (@) MyClasses &3 students [3) Archived Classes &) Community gaime & dasjiall Joai [0 ol & Jsab Sloglaall dg) (D)
«zlyll - Submissions Silegaktl- gt
Student Name Due Date ‘Submitted at Action ol s skt 3650 Il sl
& beds 2ods CLED Previgy . 1o sd FronsiTr abedstd o
I g seiesacon & :
auy g+ o o o "woge . - M 1 b o . - P .
The “View all assignment submissions” displays all students who have submitted el g odaoyl Guddl Ol elosel ydas ool o) lagndil) pras (508 da
their assignments. The teacher can preview (correct) each exam.
X ® <rlgll - 530 A5515 Bgh i Jg81 Gpall - g a9l
erloll - &850 285 o5 o8l oyl - gl sl ® x — v
74
—
0 s
—
‘@ )
Question Instructions @ Belyd .| ; gl by s i S gt @
fetree &) aa & 328 5
Lo S (- - 55 dlatall s 5
S-bjm e gon &) sl 9885 i ol g5ins alasel 3285 5
(S=3mbj o e G-k b bz - - 6)
o -s- ) wiale
{0~ p) el aals Sie a8 E35 0
s a5 laiall s O

Within each assignment, the teacher can provide feedback on each
assignment question by clicking the green button.

Add Feedback

(dada) 53 i o gl o Liel) Aam 1] il ol e S0 G yelas
Ul e Budaddl sda wlass

A box appears for the teacher to provide feedback. Once done, the teacher
clicks “Save” (this feedback becomes visible to the Student).
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Previewing (correction) student assignments

Some questions, including voice-recording questions and essay questions,

must be personally corrected by the teacher to validate their correctness.

The teacher should select “Yes” if the answer is correct or “No” if the answer is false.

Summary of attempt

Please review all questions before completing the correction, and verify your actions before pressing the finish button.

Question Number Status Action

! Corrected by the system View question

v Corrected by the system View question

r Corrected View question

€

Correction finished

Corrected View question

When the teacher is done with previewing (correcting) the Student’s assignment,

the platform fully displays all the questions.

The questions corrected by the system are marked

The questions corrected by the teacher are marked (Corrected)
The questions to be corrected by the teacher but not corrected yet are marked (Not Corrected)
The teacher cannot complete the correction process unless they go back (Display Question)

and correct pending questions by clicking

(Corrected by the system)
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Adding a new session by the teacher (within a lesson) &k

The teacher can add a new session in two ways:

& community

 Sentiy Aan wa sahan admin 01412025
) 2 350 wllall ol kel X Close Al
.

Schedule The Events View All

sun Mon Tue
< > October 2025
] 6 7 s s 10 "
s 29 30 1 2 3 4
6 7 8 9 10 n
2 13 14 15 16 17 18
There Are No Activities To Show! L I I
If any activities are available, they will be displayed 6 27 28 29 3 31 1
here.
No Events
Messages View All
My Classes View All >

The teacher can by clicking (Add New Session)

in the Schedule section of the Dashboard.

8 29 30 1, 2 3 4

There Are No Activities To Show! 920 21 2 23 24 2
If any activities are available, they will be displayed 26 27 28 29 30 31 1
here...
No Events
Messages View All
My Classes View All >
s sep25
Genera syl gyl giall
2 o Programs Jd el s
D g0 205915 Sgsnti oyl /  120ct0212AM & 3joined
::::J A Ssin sl oo &0 & ahlan org_owner 23
58 35 g5 Jg¥l oyall © Course Details .

® Newsession o

o Juio2

- " 'organization owner
. Ssewgevfm ;»:mmm—um @ New Announcement O Ay
rogra X
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The teacher can add a new session by opening My Classes, clicking the Settings
icon next to the lesson
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Only the specified program, level and participants shall be displayed to the teacher (If the teacher
is added to more than one program/level, they will be displayed upon adding the new session).

Adding a new session by the teacher (within a lesson)

m Teacher adds a new Session

Add New Session

Program
Ente v
Level u
e v v
Class
v
Description
Write a cleat
Dute Duration
Ject Da Ject
Session time(Hours) Session time (Minutes)
Select hours v

session description, date, time, and duration).

After clicking “Add New Session”, a pop-up window appears displaying all

required session details, including: (class name, program, level, unit, lesson,

Schedule ¢ October > ¢ 2025 > The Events View All
Sun Mon Tue Wed Thu Fri Sat
< - > October v 2025
6 7 8 i 10 R
sun Mon Tue Wed Thu
| 29 30 1, X >} 4
(-4 D 7 8 s 10 m
| 13 14 15 16 17 18
There £ Session In Review [
ISRV SEIVEES S youril be notified once your session is accepted form the Admin sidel  © 2/ 28 29 S0 81
rents
Got It!
Messages View All
My Classes View All >
& Gus dans SEEN
General Bawgll/gytall aiuaall -
+  Program o Jlias
¢ [ 595601 2055815 gp Il JoS1 o1/ 9 1200212 AM & 3joined &0 o

the session is being reviewed, pending Admin approval.

Upon adding the session, a pop-up window appears notifying the teacher that
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Adding a new session by the teacher (within a lesson) &k
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Questions Instructions
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Control Panel
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Publications

WORKFLOW
Process Builder
Metrics
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SEARCH TUNING
Synonyms

Result Rankings
SEARCH EXPERIENCES
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COMMUNICATION
Announcements and Alerts
cusTOm APPS

Client Extensions

siTes x

KSGAAL

@ KSGAAL [cumren

® saudi admin admin

Global

O (Lo J51) pdall e

(o Bad Al ASLs)
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Admin opens

Applications  Commerce

CONTENT
E-leamning content
Asset Libraries

Content Dashboard
Survey

Steps

Self Learning

Program

EBxams

Contact Us Submissions
Blog

PribtiChatReports
Student Groups

Activity Trial

Question Bank

General Announcements
Questions Instructions

Attendence and
Recordings
Online Learning 3\/s

ted

Control Panel

PUBLICATIONS

Publications

WORKFLOW
Process Builder
Metrics

Submissions

SEARCH TUNING
Synonyms

Result Rankings
'SEARCH EXPERIENCES

Blueprints

COMMUNICATION

Announcements and Alerts

cusTom APPS

Client Extensions

SITES x

KSGAAL

@ KSGAAL [cumnant

@® saudi admin admin

Global

Online Learning

] Fiterand Order v |5

Search for

Level(Yaseer 1) > Unit( 13 88 1 Jgll §3530) > Lesson

I ]

- @8

dI Jse| J5

Admin opens the lesson containing the teacher’s session, then clicks

Online Learing

O Fiterand Order v |5

Search for

Level( Yaseer 1) > Unit( 33 8 2, JgbI §3530) > Lesson

Ll g3l ugit
PRTAATERGT]

Online Learning

new ksaa teacher
2025.02.09 - 0130
ksza

ksaa teacher
2025.02-05 - 0200
Kz

Ksaa class
2025-02-05 - 1000
ksza

Lo test
2025-02-03 - 1230
teachertest

tost session

2025.02-01 - 2300
teachertest

Fiterand Order 15 Search for
vl vaseer 1) > Unit 33 G0 < Jo1 3531) > Lessond Gall 0¥ 51) > onlie-session
A2 Gl s
VS 50211 - 1130
fsas

Admin selects the lesson containing the teacher’s session, then clicks

The session added by the teacher appears.

Online Learning

Fiterand Order » |5 Search for
evell Yaseer 1) > Unit( 135 68 suJgll $35301) > Lesson( Gt 10411 5
2L sl
2025.02-11 - 1130

ksaa

new ksaa teacher
2025.02:09 - 01:30
ksza

ksaa teacher
2025.02:05 - 02:00
ksza

Ksaa class
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L test
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tost session
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Adding a new session by the teacher (within a lesson) &k

Level( Yaseer 1) > Unit( 115 G& UJ,Q‘AA;;\) Lesson( &2 :J3U1 Ju;1) > online-session( new ksaa teacher) > all-meetings

Session1
2025-02-10 - 14:05
ksaa ® View Details -y

The session added by the teacher appears, and

< requested-meeting-details

Accept ‘ Reject ‘ Cancel ‘

approve the teacher’s Session, in which case it will
appearon Admin’s page, or reject it.

?M ud ! Jds

O (oo J510) plall wie (e Bugus duwl> 4L

Level( Yaseer 1) > Unit( 135 G :JsUl 8153J1) > Lesson( &adll :J5U1 5u311) > online-session( new ksaa teacher) > all-meetings
Session1
2025-02-10 - 14:05
ksaa

elall Ll M dudzll pelas

< requested-meeting-details

‘ Accept ‘ Reject ‘ Cancel ‘

Leady Ly comie ylard dudadl e 2331901 Lo| Lacay
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Teacher-Student Communication (Messages) £ (Jilay) cdladly elall o Juol gl

e & Gl il () A B s @ lesbaalion) ()

o ahmad noor sepz7 Wi ahmad noor
s :nlanorg,owner oz o ahian org_owner @
3 rgmnisation ownar oz @ @ T organzston ownr 3
Select a User Basiwe yi>|
Nothing to show yet! start by select a user to start your conversation! st £ e sl s olalod e 3
Communication between teachers and students takes place through the Messages Page, (Sl Ambiny Cdladly elall oy Juolgddl G950
where the teacher selects the student to contact cdans Juolgdly ity o) Cdladl @lall jlis,
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Archived Classes Page n ) n izl Jguadll dmdpw

(O pashboard MyClasses &5 Students (=) Archived Classes Q3 Community paine & dainsall Jsatll (7)ol &3 Jsad Sloglaall gl (D)

oat ange 6 a a 8 o

Archived Classes L _
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Programs ot . oS gyl gl ezl
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test session

test session
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alaa new session | alaanew session
S50 BN i o

L4540 450 g Y ol

This Page displays the expired teacher’s classes Lo ol @1 odalls ol Jguaall Led pdas
in which case the relevant lesson is moved from “My Classes” to “Archived Classes” (Ao gaml J}‘“-") dmiw J) (Jguad) dmigo oo Jaus elldug

The Admin may extend the exam/assignment availability period for 20 additional days. Jogadl e L ol Cmlgdl 895 Aunlsdl NIRRT
(¥l 233 13)) B3ls) gy (20) 3ull 8ol (Sass

The Admin defines the availability period for the exam/assignment, as follows: :J9gad! (o Jguogdl Olghas

[0 Administrator login

[0 Administrator login

You are signed i as saudi admin admin. You are signed in as saudi admin admin

click the box at the top right. Amiiall e e § aupdl il
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Filter and Order =

gl syl
gl syl

Search fo:
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Online Learning | 3
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Then select the lesson that contains the teacher's test and assignment,
and click the three dots to the right of the lesson name.

Online Learning w3

iii
a

O Fiterand Order + 15 Search for Q

Level( yunll giuall yru) > Unit( (Jglll 51>g)1) > Lesson

O &30 055315 Saiadl: gl oyl
&5 p63U15 Cagiall: ol Gyl

»
o .
&
® CopyTo
& manage-contains lesson
7 Edit
0.
@
@ .
A
a5, ents

To view exam details, click

©Online Learning o4

FitersndOnder = 15 Searchfor a i

i, # it
b S

The exam appears within the lesson. Click the three dots and select to edit the exam details.

A new exam can be added within the lesson by clicking the (+) icon at the top right.
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To view the assignment within the Admin panel, click the three dots next to the lesson,

¢ Edit-Exam sl

submit-type

correct-by-question

blus-days

1

The exam details appear, including

(how long will the exam be available?).

Online Learning
O FiterandOrder v 15 Search for

Level( (auall Sguall yuum) > Unit( gl B159)1) > Lesson

O &0 55015 Zogzadl:Joll il
5l w6315 Cograiill uyll

o w

[

B CopyTo

& manage-contains-lesson

then click

I0 PribtiAssignment

alall

Assignments

A new assignment can be added within the lesson

by clicking the

icon at the top right.

m e
< Edit-Exam 4Lyl e
Title *
A B
Deseription
s | B
.
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50
..... way
ane-way e
submit-type
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blus-days

1
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[0 < Edit-Assignment - ciolgll [0 < Edit-Assignment - izlgll

assignment-data assignment-data

Assignment-Title * Assignment-Title *

el | T el | T

Assignment-Description * Assignment-Description *
=2l 5 =2l |5

Pass-Percentage * Pass-Percentage *

10.0 10.0

M‘ Cancel M‘ Cancel

The assignment details appear, including (how long will the assignment be available?). Ll (al.ﬁ(l sde e lgll o sLasy bl BT
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